25/03/2019

INDEX PAGE FOR FACILITATOR’S TOOLKIT/CEIP FOLDER March 2019
	SECTION 1
· BACKGROUND TO QUALITY FRAMEWORK
· QUALITY STANDARD AREAS 2019 
· QQI POLICY AND PROCEDURES
· MAIN CENTRE REVIEW WORKSHEET

	SECTION 2
· PROCESS LIST 


	SECTION 3
· CORRESPONDENCE TO CENTRES FROM THE FACILITATOR IN ADVANCE OF THE 2 DAY CEIP PROCESS
· ATTACHMENTS  FROM THE FACILITATOR WITH THE EMAIL TO THE CENTRE IN ADVANCE OF THE CEIP PROCESS
· SELECTING AREAS FOR EVAUATION
· BACKGROUND INFORMATION/STATISTICS
· TO DO LIST/TASK SHEET FOR THE FOLLOWING YEAR

	SECTION 4
· AGENDA FOR TWO DAY CEIP PROCESS
· STRUCTURE OF THE TWO DAY CEIP PROCESS
· EVALUATION QUESTIONNAIRE FOR STAFF

	SECTION 5
· SAMPLE - EVALUATION QUESTIONNAIRE FOR ETB MANAGEMENT/BOARDS OF MANAGEMENT
· SAMPLE - PARENT/GUARDIAN QUESTIONNAIRE
· SAMPLE - EVALUATION WITH LEARNERS
· SAMPLE - LEARNER SUBJECT EVALUATION
· SAMPLE - TEACHER ANNUAL SUBJECT REVIEW

	SECTION 6
· TEMPLATE – REVIEW OF ACTIONS FROM CEIP (FROM THE PREVIOUS YEAR)
· TEMPLATE – TIMEFRAME FOR ACTIONS TEMPLATE 
· TEMPLATE – FEEDBACK FROM LEARNER EVALUATION
· TEMPLATE – FEEDBACK FROM ETB/BOARD OF MANAGEMENT EVALUATION
· TEMPLATE – FEEDBACK FROM PARENT/GUARDIAN EVALUATION
· TEMPLATE – FEEDBACK FROM EMPLOYERS EVALUATION
· TEMPLATE – FEEDBACK FROM OTHER STAKEHOLDER GROUPS EVALUATION
· TEMPLATE – FEEDBACK FROM SCOT ANALYSIS

	SECTION 7
· THE FACILITATOR IS RESPONSIBLE TO TYPING UP/FORWARDING/EMAILING THE FOLLOWING DOCUMENTS TO THE CENTRE 
· CONTENTS/FORMAT OF THE CEIP REPORT
· SAMPLE – INTRODUCTION TO THE CEIP REPORT

	SECTION 8
· OUTLINE OF THE CEIP PROCESS
· LIST OF THE QUALITY STANDARD AREAS 2019


	SECTION 9
· FACILITATORS PREPARATION AND WRITE UP FEE
· FACILITATORS RATES FOR FEES, TRAVEL AND SUBSISTENCE
· EVALUATION QUESTIONNAIRE FOR FACILITATORS
· SAMPLE INVOICES

	SECTION 10
· CONTACT DETAILS FOR FACILITATORS
[bookmark: _GoBack]



