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guidelines to completing family law statements (not for members of the SPSPS)
Personalise the forms

When completing the form, delete all unnecessary information – e.g. if the member’s salary is not subject to averaging, delete all references to averaging, if the member’s pension is coordinated, omit all references to coordination, net pensionable remuneration, supplementary pension and the calculation of pension increases for coordinated pensions. 

Details to be supplied by member/pensioner

When the information is requested, ask the member or pensioner to supply his/her date of birth and the legislative basis of proceedings, (i.e. whether separation or divorce). 

Date of Valuation

The legislation states that, if the valuation is given on foot of a court direction, the date chosen by the trustees must be no earlier than 12 months before the date of the direction so choose a current date of valuation. Calculations, once done, do not need to be revised until 12 months after the chosen date. However, if there has been a significant change in the circumstances of the member/pensioner, treat requests for revised information sympathetically. Some examples of significant changes are: pay increases of 5% or more, increased pensionable service (such as the exercise of a decision to transfer service or payment of contributions in respect of previous service) or a change in the membership status of the member, such as resignation or retirement subsequent to the date of valuation and prior to the Court hearing. Note that, in the event of resignation or retirement, the entitlement to contingency benefits ends and the information form should be revised accordingly. Where a member retires between the date of seeking information and the date on which court proceedings take place, use the relevant sample information form for pensioners to supply the revised information.
Aggregation of service versus separate benefits

Members liable for full PRSI who, during an earlier period of service, accrued an entitlement to preserved benefits based on modified PRSI may opt to retain entitlement to the preserved benefits and accrue separate benefits in respect of the later service or to aggregate all service. Similarly, new entrants who had accrued benefits payable at age 60 in an earlier period of service may opt to aggregate all service or to maintain entitlement to the earlier benefits, which will then be payable at the later of age 60 or final retirement. The sections of the forms dealing with calculating the various superannuation benefits were drafted to take account of those options. Note that the option between aggregation of service and separate benefits may be exercised at any time before payment of the preserved benefits falls due. 
Service

Show the start and end date of each period of actual pensionable service in the scheme. Show the dates of all breaks in pensionable service (e.g. unpaid leave, career break, strike days, parental leave etc.) and the dates and reckonable value in years and decimals (to four decimal places) of all service. Where actual service exceeds the maximum amount of service reckonable for pension purposes, show the actual service, not the maximum reckonable. Any doubt about the reckonability of certain service, or the amount of pension earned by actual pensionable service, should be resolved before the information form is issued. Ensure that, where service is stated as having been transferred service from another scheme, the member actually exercised an option to transfer such service; ignore the earlier service otherwise. Ensure that only purchased service that has been paid for on the date of valuation, or in respect of which an irrevocable option to purchase has been exercised, is included in the calculation of benefits.

Survivor’s pension

If the member did not join the Survivors’ and Children’s Scheme delete all references to Survivors’ and Children’s pensions. In other cases, personalise the note to indicate how a survivor’s pension is calculated in the particular case and include the Note on Survivor’s Pension. 
